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Login on One Time Registration Portal 
 

User enter its active mobile number to register in the OTR Portal (same for signup/login). 

 

 

Candidate have to read the term & condition carefully, and then need to agree the same and submit 

to move forward. 
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Step 1-Candidate Basic Details 
 

Candidate will now choose its Resident type from given option (other state candidate  option will be 

activated soon): 

 

Once candidate selects the Resident Type, Below Pop-up message will appear. 

 

 

On this page, user will enter the PPP ID or Aadhar card which is linked to PPP ID (based on the choice 

selected on previous screen. 
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OTP will be sent on the mobile which is registered on Parivar Pehchan Patra Portal. 

 

 

On successful authentication of OTP, Members details will be shown under the mentioned family ID. 
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On selection of member, its detail will reflects as shown on Step 1. All the details shown here will get 

picked from the PPP Portal. Candidate can only edit Father name & Mother name on the step 1. 

If all details are correct, Candidate fill the checkbox and click on save as draft.  

Save as draft will save your details in the form, so that you don’t need fill your form for multiple 

times even if connection breaks. 

 

Click on Close, Step 2 will get open. 

 



7 | P a g e  

Step 2-Candidate other details 
Candidate other details & Benchmark disability section will already come filled with details 

available on PPP Portal.  
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Caste Category came as filled; Subcategory has to be filled by the candidate under candidate other 

details. Other thing which needs to be filled under candidate other details section is Visible Identity 

mark on body, EWS & Ex-servicemen declaration. Instructions can be read by clicking on Read 

highlighted text “I read the XXX instructions”. 

 

 

If Benchmark disability come as ‘Yes’ from PPP Portal then candidate has to fill other relevant shown 

below. 
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ESP Section is to be filled by candidate, if he/she eligible for ESP then details which are shown below 

has to be filled. 

 

Similar to ESP Section, FIR & Disqualification section has to be filled by candidate and need to 

provide relevant details as per the shown below. 

 

Now Candidate have to select “interested Job Category” under Age relaxation section. 
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After filling all the details, Candidate fill the checkbox and click on save as draft. 

 
 

Step 3-Candidate Communication & Education Details 
Communication details come as pre-filled with the details available on PPP portal. 
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Correspondence details need to be updated by candidate. Then add email-id & click on verify mail.  
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Candidate will Add Education details in next section i.e., Education details. 

 
 

Add Education: 

 
 

Add Result Status: 
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In case of school Education candidate have to select the Board/university, Other state board list will 

be shown when candidate select the “Other Board”. 

 
 

In case of Graduation, University will be shown 

 
 

Select Grading system: 
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All the details to be filled by candidate, i.e., marksheet date, marksheet no. (enrollment no.), Roll 

no., Marks obtained, Total Marks, Total Percentage, Scan copy of certificate and then press save 

details.  

 
 

 

Education details will get updated in the form. 
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User have to declare in form of Yes/No whether candidate has passed/studying Sanskrit in class 10 

or above. 

 
 

Then Save the information as Draft. 
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Step 4-Candidate Photo & Signature upload 
User need to upload passport size photograph & Signature. 

 
 

 
 

User after filling above step 4, click checkbox and save a draft. 
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Step 5-Socio Economic Criteria & Work Experience Details 
Candidate need to fill the relevant information in “Socio Economic criteria” section. 
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Declaration from Candidate whether his/her family member working as govt employees, if yes then 

he/she has to provide other details.   

 
 

In case of Yes, candidate has to select State of employment.  
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Then Employment State & Status need to enter, In case of “Yes”. As per the employment status 

other option will get enable. 

 
 

 

Now Candidate have to fill declarartion for Section 2 to 6 on Step 5 
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Now Candidate can add his work experience with relevant doc by clicking “Add experience”.  

 
 

As shown below, These details need to be fill. 
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Now candidate have to fill place of submission and need to check the declaration. Then click on save 

as draft 

 
 

After saving as draft, Option for Final Submit will appear. After Final submit, Candidate will not be 

able to update any details.  
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Step 6-Download form & Upload Signed Copy of Form  
After Final Submit, Candidate can download PDF form and check his/her details. ` 

 
 

 

PDF form, downloaded by clicking on Download Application Form 
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**User need to physically signed the copy, upload back. 

On this step, Candidate need to upload the signed pdf copy of application form.  
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Make Payment 
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